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3ept.rt.Tber 13, 1?^6 


Attached for your review are copies of proposed revisions of 
Standard Form 120, Report of Excess Personal Property, .the instructions 
for preparing Standard Form 120, and Standard Fcra 120a, Continuation 
Sheet. The foms and instructions are identified aa Exhibits 7, 7a, and 
8, respectively, of Appendix A, Title 1, Personal Property Management, 
Regulations of the General Services Administration. 

The principel proposed changes in Standard Fora 120 will elimi- 
nate the necessity for computing fair value, in dollars, of the items 
reported, and permit the entry of additional line itema on the fora* 
Further, it is proposed to stock and issue Standard Foras 120 and 120a 
in six-part, carbon- interleaved, snap-out sets. Consideration, also is 
being given to the possibility of including a reproducible master in eaoh 
set. 


Your review of the attached documents and advice of concurrence, 
or recommendations for changes, by ft rtnher JL£|6 will be appreciated. 

In addition, it will be appreciated if you iri.ll submit an estim&ta of 
ycur agency's annual requirements for the revised foms and your comments 
concerning the possible inclusion of a reproducible master in the snap-out 
sots. 


Information concerning the proposed documents may be obtained by 
communicating with Mr. F. P. Donaldson, Utilization and Sales Division, 
Federal Supply Service, General Services Administration, Room 5115, General 
Services Building, Washington 25, D. C.j telephone Executive 3-U900 
(Government dial code 156), extension h5l6. 

Sincerely yours y 


Attachments 


■a 




Lfi Q- 


G. 

Administrator 
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